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Terms and Conditions for Registration and Participation 
EducationUSA 2011 Caucasus Fairs
Baku, Azerbaijan, October 9-10, 2011
Tbilisi, Georgia, October 11-13, 2011
Yerevan, Armenia, October 14-15, 2011
REGISTRATION
· The early registration deadline is July 15, 2011. In order to qualify for the discounted early registration fee ($200 per fair), a completed registration form and payment must be received by that deadline.
· Registration is not considered confirmed until payment has been processed. Institutions that have submitted registration forms but have outstanding payments as of August 15, 2011, will be invoiced for the late registration fee. ($300 per fair).

· The final registration deadline is August 15, 2011. Payments of the registration fee ($300) must be processed by this date in order to guarantee your booking.

· Please note registration fees are non-refundable.

· Payment options:

· Check: Please make cheques payable to: American Councils and mail to:
Tatiana Dementyeva

Attn: EducationUSA Caucasus Fairs
American Councils for International Education

1828 L St., NW Suite 1200
Washington, DC 20036
Email: dementyeva@americancouncils.org
Phone: 202-833-7522

Fax: 202-833-7523

· Credit or debit card: Payments may be made by credit or debit card (Visa, Mastercard, AMEX). Email Tatiana Dementyeva at dementyeva@americancouncils.org to request a credit card authorization form.
· Bank Transfer: All bank transfer payments should be for the full amount and inclusive of any charges. Please email Tatiana Dementyeva at dementyeva@americancouncils.org for account details.

PARTICIPATION
The EducationUSA Advising Centers will:

· Advertise and promote extensively the event to students, parents and school counselors, and advisers.
· Provide one table, a chair, bottled water and sign for each participating institution. Participation is strictly limited to a maximum of one representative per institution. If shifts or the purchase of additional space at the Fair are required, arrangements should be made with the EducationUSA staff in advance.

· Provide access to a 220v electric socket and wastebasket.
· Include institution profile in the event brochure distributed to all student attendees. All profiles must be received no later than August 15, 2011 to guarantee inclusion.
· Prepare and send after the fair a list of visitors to the EducationUSA Fair, with specific demographic and preferences data.
· NOT be responsible for any lost or damaged items.

· NOT be responsible for any mailed packages that may be stopped at customs, and will not perform any customs clearance activities. 
CONDITIONS OF PARTICIPATION
· Participating institutions must hold U.S. Regional or National Accreditation or recognition from their host country’s Ministry of Education. (Verification may be requested.)
· Participation by agents is not permitted.
· Exhibitors are responsible for their visas (if applicable), airline tickets, hotel reservations, and ground transfers. For recommendations of travel agents with significant experience helping foreign visitors, please contact Eleonora Kolomiets at ekolomiets@educationusa.info.
· Exhibitors are responsible for shipping materials with sufficient time for delivery. Please be aware of local customs issues. All printed materials and fair items should be sent to the addresses below.  To avoid delays or large customs tariffs, send your materials by August 15.  
Embassy of the United States of America

Public Affairs Section, for EducationUSA Fair
	83 Azadlyg Prospecti
AZ1007 Baku, Azerbaijan
	11 George Balanchine Street
Tbilisi, Georgia 0131
	1 American Avenue
Yerevan 0082, Republic of Armenia


We recommend using a courier service such as DHL or Federal Express for Azerbaijan and Georgia, but regular postal mail is the best option for Armenia.  Boxes should be less than 20 kg, and the total weight of all packages sent should not exceed 70 kg. All packages should be marked “no monetary value”. Please note that even a nominal dollar value (as little as $1) can initiate customs procedures that can result in hundreds of dollars of import fees and long delays. We recommend that you check custom regulations before sending packages and consult with your mail services on how to avoid any problems at customs, as regulations can change, and this will save you time and money. 

Cancellation Policy:  Cancellations received on or before August 15 will be given a 50% reimbursement.  All cancellations after August 15 will not be reimbursed. Cancellations can only be made by sending an email to Eleonora Kolomiets at ekolomiets@educationusa.info.    

Non-show policy: No reimbursement. If materials have been received, they will be displayed without a representative at the table.

TIMELINE
July 15 – Early bird registration deadline (with additional promotional opportunities): $200 per city
August 15 – Final registration deadline: $300 per city
· Deadline for receipt of institution profiles
· Recommended deadline for shipping materials

September 15 – Deadline for receipt of names of institution representatives attending the event
Detailed schedules of events in each city, suggested flights and hotel recommendations will be sent upon receipt of registration. The program in each city will include:

· Country briefing with EducationUSA Adviser

· Meeting with U.S. Embassy Public Affairs and Consular staff (subject to scheduling availability)

· U.S. Higher Education presentation at the EducationUSA Advising Center

· U.S. Higher Education Fair (3 hours minimum)

· Other networking and cultural events

I hereby agree and will abide to all the rules and regulations mentioned above, and would like to register for the following EducationUSA Fairs:
 FORMCHECKBOX 
 Baku, Azerbaijan (Oct. 9-10, 2011)

 FORMCHECKBOX 
 Tbilisi, Georgia (Oct. 11-13, 2011)

 FORMCHECKBOX 
 Yerevan, Armenia (Oct. 14-15, 2011)

________________________


________________________

Exhibitor Printed Name 



Exhibitor Signature

_________________________

 
 ________________________

Institution Name


             
Signature Date

